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"enepansHbiii aupekTop

NOJIOKEHUE
O 3AIIUTE NEPCOHAJIBHBIX JJAHHBIX PABOTHHKOR
0AO «MOJIOYHBIN 3ABO/I» r. CEBEPOMOPCK
1. OBILIME IOJIOKEHUSA

1.1. Hacrosimee Ilonosxenne pazpa6otano Ha ocrosaumu cr. 24 Koncratyuun PO, ri. 14
Tpynosoro xonekca P, ®DejtepansHoro 3akona ot 27.07.2006 Ne 152-®3 «O IIEPCOHANBHEIX
AanHeIX», Genepanbuoro 3akoda ot 27.07.2006 Ne 149-®3 «O6 uHbopmanun,
MH(OPMATH3AIHH | 3aIIHTE HHDOPMALHHY.

1.2. Tensto IMonoxenus sBisercs 3amura NEePCOHANBHBIX JaHHLIX paboTaukoB OAQ
«Monounsiif 3aBox» r. CeBepoMopek (manee — paboromarens) ot HECaHKIIHOHHPOBAHHOTO
AOCTYII4, HETIPABOMEPHOT'O HX HCHOTh30BAHMAS HIH yTPATEL

1.3. Ilonoxenue onpenenser OpANIoK paboTei (mosydenue, obpaborka, HCIIONIE30BaHUE,
XPaHEHHE H T.[I.) C IEPCOHANBHBIME TAHHBIMHE PabOTHHKOR ¥ rapanTHH KOH(HACHIHANLHOCTH
CBE/CHHH, [PEe/IOCTABNCHHBIX pabOTHIKOM paboToxaTe;To.

1.4. Ilepconansrble nanHEBEe OTHOCSTCH K KaTeropuy KoHpuaeHmmansHol nadopmanuy. Pexum
KOH(HIEHIHAIEHOCTH TepPCOHATEHEIX TAHHBIX CHHEMACTCs B Cly4dasx 00e3THUHBAHNT MM 110
WCTEYEHHH 75 NIeT CpOKa XpaHEHHS, eC/ld HHOE He ONPEZIEIIEHO 3aKOHOM.

1.5. Tlonoxxenne yreepx/aercs u BBOIHTCS B AIEACTBHE IPHKA30M TeHEPATBHOTO JMpeKxTopa
OAO «Mosnoursrii 3aBo» I. CeBEPOMOpCK U sBIIsIeTCS 00A3aTeNBLHEIM U HCIIONHEe NS BCEMH
COTPYAHHKAaMH, HMEIOLIMMHU TOCTYII K NEPCOHATLHBIM TaHHBIM paboTHUKOB.

2. IOHATHUE U COCTAB INEPCOHAJILHBIX JAHHBIX

2.1. TlepconanbHele ranHEe paGoTHIKA — HH(pOpManus, HeoOX0MMMas paGoOTONATENIO B CBS3H ¢
TPYZIOBEIMH OTHOIICHHSIMH H KaCcaloLascsi KOHKPETHOTO paboruuka. [Tox urdopManneit o
PabOTHAKAX MOHUMAIOTCS CBEACHHS O (hakrax, cOOBITHX U 06CTOATENLCTBAX JKHAHH paborHuKa,
IIO3BOJIAFOIIAE HACH TH(DUIHPOBATE €r0 JTMYHOCTD.

2.2. B cocTaB NepCOHANBHEIX JAHHBIX paboTHHKA BXOIAT:

— HacIOPTHEIC JaAHHEIE;

— aHKeTHbIE H Ouorpaduveckue nanHsie;

— cBeieHns 06 oOpazoranun u CHENHAITEHOCTH,

— CBE/IEHHS O TPYZIOBOM M 00IEM CTaKeE;

— CBEJIEHHS O COCTAaBEe CEMBbH;

— CBEJICHHS O BOMHCKOM y49eTe;

— CBEJIEHHUS O COLHATBHBIX JILIOTax;

— HallMIue CyIMMOCTeil;

— a/Ipec MecTa XHUTEIbCTBA;

— HOMEp nomaingero rejedoHa;



— aJpec MecTa IKHTeILCTBRA;
— HOMED MOMALIHero Tenedoua;
— ajipec M40 YIeKTPOHHOM OYTEL
— MecTo paboThl HITH yuebbl WIeHOB CEMbH H POJICTBEHHHKOE;
— XapakTep B3aUMOOTHOLUEHHIT B CEMBE;
- COJepIKaHHE TPYA0OBOIO I0TOBOPA;
~ COCTAB IEKTAPHPYEMEIX CBEIeHHH 0 HAIHYMHN MATEPUAIILHEIX IEHHOCTEH;
— Pe3yNBTATH MEAHLIIHCKHX o0cnenoBantit paboTHHKOB Ha TIPEIMET TOMHOCTH K
OCYIIECTRICHIIO TPY/IOBEIX 00s3aHHOCTE!.
2.3. K moxyMeHTaMm, CoepKaliiuM [epeoHalibible TaHHbIe paboTHHKA, CO3/IABAEMBIM B TTpOLecce
TPYIOBBIX OTHOLUIEHUII, OTHOCATCSH:
— TPYZ0BO# AOTOBOD;
- OCHOBAHHUA K [IPHKA3aM 110 THIHOMY COCTARY,
— MOUTHHHWKH W KOMHH [IPHKA30B 110 JIHYHOMY COCTaBy .
— IHYHOE JENO0;
— TPYAOBAs KHMMKKA,
— Jlena, coJIepyKanTiHe MaTepPUalIb [10 IIOBBIIEHHIO KBaIH(PUKALHMA H IIEPETIOAr0TOBKE,
aTTecTaIlHH, CIIy:KebOHbIM pacelIeI0RaHNAM,
— KOTIMH OTHETOB, HANPABISIEMEBIE B OpraHbl CTATHCTHKH, H 1Ip.

3. OBSI3AHHOCTH PABOTOJATEJIA

3.1. B nensax oGecneuenns npas 1 cBo0O UelI0BeKa U IPaxIaHHHA paboToaaTens | ero
[peIcTaBuTeNH IpH 06paboTKe nepcoHaibibIX NaHHRIX paboTHHKA 00s3anL! cob/IonaTh
criejtytoine obuye TpeboBanus.

3.1.1. OGpaboTka nepcoOHATBHEIX AaHHBIX PaDOTHIKA MOXKCET OCYIIECTRIATLCH HCKITIOUHTETLHO
B LelsX oDecredeHis CoDMOASHHS 3aKOHOB  MHEIX HOPMATHRHBIX PABOBLIX aKTOB,
comeiicTBAg paboOTHHKY B TPY.10ycTpoicTBe, 0GyueHNH U NPOABHIKEHHH 110 CIyX0e,
obecrevenns nu4Hol OezonacHocTH pabOTHUKA, KOHTPOUIA KOJIHYECTBA A KauecTsa
BBITIOJIHAEMOIT paboThl M obecTedeHns COXPAHHOCTH UMYyLecTBa paboToaaTens.

3.1.2. Tlpu onpenenenAn 00BseMa | cojiepxanus oOpabaTbBaeMBIX TIEPCOHATLHBIX JTAHHBIX
paboTHHKa paboToaTers fomKen pykosojacrsorarses Konetarynneit PO, Tpynoseim
kozexcom PO u nnbiMu deaepalbHBIMA 3aKOHAMH.

3.1.3. PaboronaTens 0043aH 03HAKOMHTE MO/ PACHHCKY PabOTHHKA H ero MpeiCTaBHTEeaeH ¢
JIOKYMEHTAMH OpTaHW3alliH, YCTAHABIHBAIOIIUME HOPAA0K 00paboTku nepeoHalbHbIX TaHHBIX
paloTHHKE, & Tak)Ke 00 UX [pasax U 00M3aHHOCTAX B 3TOi 06nacTH.

3.1.4. Bce nepcoHaibHbie TaHHBIE Pa0OTHAKA CEAYET M0Ay4arh y Hero camoro. Eciu
MEPCOHANBHEIE aHHble PADOTHHKA BO3MOKHO [OJIYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHHUK J0JKEH OBITh YBEJOMIEH 00 9TOM 3apaHee B OT Hero JOMKHO OLITE IOy 4EHO
nuckMeHHOe cornacue. PaboTosaress 1omked coolumTe paboTHUKy O LE/sX, TPeamoTaraeMbIx
HCTOYHHUKAX M criocofax nojyueHns NepcoHaTbHBIX JaHHBIX, a TAKIKE O XapaKTepe MOASKalluX
HOIYYEHUIO TIEPCOHATTBHBIX JAHHBIX H [OCIeICTBHAX 0TKa3a paboTHHKA 1aTh MHCEMCHHOE
corjacHe Ha UX MOJyYeHHE.

3.1.5 PaGoTomatens He WMeeT [1paBa MOJIy4aTh A 00pabaThIBATh IEPCOHATILHBIE TAHHEIE
pabOTHHKA 0 ero MOIMTHYECKHX, PENUTHO3HBIX H HHBIX YD IeHHIX H 9acTHOH ku3Hu. B
CITyHasX, HeMmOCPeICTBEHHO CBA3AHHEIX C BOMPOCAMHE TPYIOBLIX OTHOIICHUH, IaHHBIE O YACTHOMH
an3HY (MH(OpMalEs O KU3HCACTTETRHOCTH B chepe ceMeliibIX, OBITOBBIX, THUHBIX
OTHOINEHMH ) MOTYT OBITH TTOMy4ueHs! n oOpaboTainl paboToaTeneM TONLKO C €10 HCEMEHHOTO
COTJIACHS.

3.1.6. PaGoTonarens He MMEET Npasa 1o1y4ars 1 06padaTeBaTh EPCOHAIbIbIE TaHHbBIE
paboTHHKA O €TO YIEHCTBE B ODLIECTBEHHBIX O0BEMHCHUIX WM €10 PO COI03HOH



eATeNBLHOCTH, 34 HCKIIFOUSHHEM CIIYYaes, PeilycCMOTPEHHBIX (elepaTbHEM 3aKOHOM.

3.1.7. Ilpn npuuaTHN PEIIEHHIl, 3aTPATHBAIOIIIX HHTEPECH! PaOOTHHKA, paboTogaTenh He HMEeT
npaBa OCHORBIBATHCA HA [EPCOHAILHBIX TAHHBIX PA0OTHHKA, MT0J1YHCHHRIX HCKITIOYHTENLHO B
pe3yJIbTaTe HX ABTOMATH3HPOBAHION 00pa0OTKH Uitk HIEKTPOHHOIO IOy YEHHS.

3.1.8. 3amura IepcoHaIBHBIX TaHHBIX paboTHAKA OT HEMPABOMEPHOTO HX HCIIOTB30BAHHA HIIN
yrpaThl nomiia 66iTs obecneyena paboToaTeNeM 3a CUCT Cro CPEICTs U B MOpSaKe,
ycTanoBIeHHOM (eiepanbHbIM 3aKOHOM.

4. TIPABA W OBSI3AHHOCTH PABOTHUKA B OBJACTH 3ALIIATHI ET'O
MEPCOHAJBHBIX TAHHBIX

4.1. B Hensx 3ailuTH MEPCOHATBHBIX TaHHBIX, XPAHALLMXCA y pabotofaresns, pabOTHHK HMECT
npaso:

~ 1IOJIYYATH [IOTHYI0 HH(QOPMALHIO O CEOMX TICPCOHATILHEIX TAILHBIX 1 06paboTKe ITUX NaHHLIX,
— MOMy4daTh cBOOOIHbIA DeCIUIATHBIH IOCTYT K CBOMM MEPCOHATBHBIM JAHEM, BK/LOYas 1pabo
Ta noJlydenue konwii moboif 3anucK, CoacpKALICH MepCONanbHbIE JaHHBIC,

— JIOTOMHATH MEPCOHAJIBHBIC JAHHEIC OIEHOYHOTO XapakTepa 3asBICHHEM, BRIPAKAIOLHM €ro
CODCTBEHHYIO TOUKY 3PCHMA;

— OnpeeNaTh NpeCTABHTe el A71A 3aLINTH CBOMX TICPCOHAIBHBIX AaHHbIX;

— TpeBoBaTh HCK/IFOUCHHUS HITH HCIPABICHHS HEBCPHBIX WIIH HEMOIHLIX TIEPCOHANBHBIX JAHHBIX;
~ 1peGoBaTh M3BCIIIEHH PAOOTOAATEIEM BCEX THTL, KOTOPBIM patee Gbumi coo0MEHb HEBEPHBIC
WJIH HETloJIHbIE TTepcoHalIbHbIe TaHAbie paboTANKA, 000 BCEX [IPOU3BE/ICHHLIX B HHX
HCKIIOYEHNAX, HCIPABTEHUAX H IONOIHEHAAX:

— o6sxanoBaTh B cye Mo0bie HellpaBOMEpHbIe JeHCTBUA WK Oe3AeHCTBHA paboromgaTens npu
06paboTKe U 3aLUTE ero MePCOHANBHAIX JaHHbIX;

— 11a COXPAHEHHE | 3AIUTY CBOEH IMYHOM M CEMCHHOH TAHHEL.

4.2. TIpw oTkaze paGoToiaTels MCKIIOINTh WilH HCTIPABHTH EPCOHAILHEIC TaHHbIE paboTHHKA
TOT MMEeT LIPaBo 3a4BHTH B THCbMEHHOH (jopme paboToJaTero 0 CBOEM HECOrJIACHH ¢ COOTBCT-
CTBYIOILMM 000CHOBAHAEM TAKOIO HECOIIIACHS,

4.3. PabOTHUK IS COXPAHEHHS TIOIHOI H TOUHOi HHpOpPMALUK 0 HeM 00s3aH:

— nepenaBarts paboTONATENIO HITH EI0 LPEACTABHTENIO0 KOMILIEKC JI0CTOBEPHBLX,
JOKYMEHTHPOBAHHEIX IIEDCOHAILHBIX IAHHBIX, COCTAB KOTOPLIX YCTaHOBICH IpyIoBbM
xoznexcoMm P@;

— cBOGBpPEMEHHO co0BImaTs padoTonare/no o H3MEHEHHA CBOUX IIEPCOHATILHLIX IAHHBIX.

4.4. PaGOTHHKY M WX [PEICTABMTENH JOMMKHLL ObITh 03HAKOMIICHEI TIOZ POCITHCE C IOKYMCHTAMH
OpraHW3alluH, YCTAHABITHBAIOHMH NOPAA0K 00pabOTKH NepCOHANBHbIX JaHHBIX pabOTHHKOB, &
TaKke 06 HX MpaBax U 00X3aHHOCTAX B 3T0i 00nacTy.

4.5. B Le/six 3aidThl 9acTHOH KA3HE, JIHYHOI 1 ceMelHOM Talubl pabOTHUK HE JOMKEH
OTKA3EIBATECA OT CBOETO [IpaBa Ha 00padoTKy NePCOHANLHLIX JIAHHBIX TOIBKO € €10 COTNAacH,
[10CKOTIEKY DTO MOKET MOBIEHb NPHIHHEHHE MOPAIbHOIO H MaTeEpUallbHOTO Bpeaa.

5. MOJYYEHUE, OGPABOTKA U XPAHEHUE IIEPCOHAJIBHBIX
JAHHLBIX PABOTHHUKA

5.1. lonyuenne, obpaboTka, XpaHEHHE U JHODOC JPYTOe NCMOIL30BAHHE NEPCOHATEHBIX TaHHBIX
paBOTHHKA MOKET OCYIIECTRIATRCA HCK/IIOYHTENLHO B HEMX CODIONCHNA 3aKOHOB W HHBIX
HOPMATHBHBIX MPABOBBIX AKTOB, CONEHCTBHSA pa0OTHUKY B TPYI0YCTPOHCTBE, 00yHeHUH,
NPOABHKCHNHM 110 paboTe, obecnedenus THUHOH 6e30MacHOCTH PaDOTHHKA, KOHTPO/IA KaYecTBa
BBLITOTHAEMOH paloTsl, 04EPETHOCTH NPEOCTABICHHS CKCIOLHOTO OTIYCKa, YCTAlOBICHHA
pasMepa 3apaboTHOH [LIaTRI.

5.2. TlepconamsHble qanHbic pabOTHIKA Cle/lyeT NOIy4arh y Hero camoro. [pencTasutens



paboTosaTens (CleuHalbio YIOIHOMOUEHHOE ML) MPHIMMACT OT MIOCTYHAKMIEro Ha padoty
JTHITA JOKYMCHTBL IIPOBEPIET MOAHOTY MX 3aMOJHEHHs i IPABHIIBHOCTE YKA3bIBACMLIX CBEICHHI
B COOTBETCTBIH C IPE/ICTABICHHLIME JOKyMeHTamu. EC/H mepcotankrble JaHERIC paboTHUKA
BO3MOKIIO TIOY4HTE TOJILKO Y TPETheil CTOPOHBL, TO PabOTHHK JOIDKCH ObITh YBE/IOMICH 00
ITOM 3apaHee,  OT Hero JOMKHO OBITh MOIyYeH0 THCLMEHHOE COTTache. PaboronaTens Q0IDKEH
coODIETEL PACOTHAKY O LENSX, [PEmoiaracMblX HCTOHHAKAX 1 crocodax Mmomy4YeHns
TIepCONATEHBIX JAHHBIX, A TAKIKE O MOCNeACTBUAX OTKA3a paboTiuKa JaTh MTHCLMEHHOE COIIAcHe
HA MX TTOTYHEHHC.

5.3. Bce Mephl KoH(HICHLHATBHOCTH TTPH cOope, obpaboTKe 0 XpaleHHH NepcoOHaNbHEX
JAHHBEIX COTPYIHMKA PACTPOCTPARSMIOTCS Kak Ha OyMaXHBIE, TaK 1 Ha STICKTPOHHEIC
(aBTOMATH3UPOBAHHbIE) HOCUTENN HHBOPMALIHH.

5.4. XpaHenue epCOHANBHEIX TAHHBIX JOKHO HPOUCXOAUTH B TIOPAIKE, HCKIIOUAIOMIEM HX
YTpaTy WM HENPAROMEPHOE HCLIOTB30BALHC,

5.5, Jlguroe feNo W IHdHas KapTouka pab0THUKA XpauaTca B GYMaKHOM BHJC B [aTKaxX

B CHEMHATLHOM Hecropaemom nrkady, obecrnednBaINeM 3auTy 0T HECAHKIHOHHPOBAHHOTO
HOCTYIIA.

5.6. TlepconasibHbIe AAHHEIC PADOTHHKA MOTYT TAKAKE XPAHHTHCA B SMCKTPORHOM BHIIE HA
JOKATBHOI KoMITBIOTEpHOi ceTr. JlocTyTT K 21eKTPoHHbIM Oa3aM JaHHBIX, COAEPKAIIM
LiepCOHATLHEIE fatnble paboTHHKA, 00eCTIe HBaCTCs CHCTEMOR TapoJLek.

6. JIOCTYI K MEPCOHAJABHBIM IAHHbIM

6.1. BoyTpeHHHI J10CTYN.

6.1.1. [IpaBo nOCTYTA K HEPCOHANLHBIM IaHHBIM pabOTHHKA HMEIOT!

— reHepaTbHBIA JUPEKTOp 0OlIecTRa;

— PYKOBOAMTENH CTPYKTYPHBIX NOAPa3ie/IcHHH N0 HAMPABIEHHIO NCATCIRHOCTH (mocrym K
JOKYMEHTaM, COJIepKaluM IepCoHaThHbIE TAHHLIE HOMUMHEHHOTO UM paborHuKa);

— PYKOBOAMTEIIL HHOIO MOJ[pa3/IeNeHus IIPH NepeBojie pabOTHAKA U3 OJIHOTO CTPYKTYPHOTO
HOApas e/ IcHus B APYTOE;

— pabOTHHK, HOCHTE/Ib NEPCOHATBHbIX JaHHbIX]

— WHCIEKTOP KaApOBOit CAYIKOBL

— paboTHIK® GyXranTepuy (K JaHHBIM, KOTOPEIE HEOOXOAUMEI JUTA BITONHEHHSA KOHKPETHRIX
(yHxnmi).

6.1.2. IlpaBo mony4eHAs JOKYMEHTOB, COICPIKAINX NEPCOHATLHLIC TAHHBIE paboTHHKa,
Henmocpe/ICTBEHHO Ha pabodee MECTO HMEET I'€HEPAIbHBIN JUPEKTOP. [To mucsLMEHHOMY
PACIIOPSIKEHUIO TCHEPATBHOTO IHPEKTOPA HHCIEKTOP KaJPOBOIi clIyKOBL, OTBETCTBEHHBIH 324
paBoTy ¢ COOTBETCTBYIOLIHMH JOKYMEHTAMH, 00s13aH JIMYHO MEpPe/aTh uctpedyembie
JIOKYMEHTBI HEMOCPEICTREHHO TECHEPA/ILHOMY JHPEKTOPY.

6.1.3. PykoRoauTelH CTPYKTYPHBIX HOJPa3NEIeHHUHA HMEIOT NPAB0 03HAKOMHTLCA €
JIOKYMEHTAMH, COJCPKAIIIMH [EPCOHANLHEIC AaHHbIE TOAYHHCHHOIO WM paboTHHKA, B
NPUCYTCTBHY HHCTIEKTOPA OT/ENa KaipoB, OTBETCTBEHHOIO 33 padoTy ¢ COOTBETCTBYHOLIMMH
JOKYMEHTaMH.

6.1 4. PaDOTHUK AMEET [IPARO 03HAKOMHTLCS ¢ JOKYMEHTAMH, COIEPIKAIIIUMH €TO
NEPCOHATBHBIC TaHHbIE, B IPHCYTCTBHU MHCTIEKTOPA OT/EIIA Ka/1pOB, OTBETCTBEHHOrO 33
paboTy ¢ COOTBETCTBYIOILMMHE JOKyMEHTAMH.

6.2. Bueiunu# nocrym.

6.2.1. K 1mram, KOTOPEIM MOT'Y T GbiTh TIEpeaathl TepcoHaIbHbIC JaHHBIC BIIE obuiecTBa, pH
ycA0BHH CODMIOAeHNs TpeboBanui 3aKOHOAATENBCTEA, OTHOCHTC:!

— HAJIOI'OBHIC HHCIIEKIIUH,

— [IPABOOXPaHHTETBHEIE OPraHbL;

— OPrafbl CTATHCTHKM,



— CTpaxOBhIE AreHTCTRE,

— BOEHKOMAaTHL:

— Opradbl COTHAILHOTO CTPAXOBAHNA;

— MeHCHOHARIE (OHIIBL

— TOpaseneHist My HUITATIAILHEIX OPratoB yTPaBIeHHS.

6.2.2. Ham30pHO-KOHTPOJIBHbIC OPTaHbl HMEIOT A0CTYI K nndopManui TOILKO B cdepe croeil
KOMTIETeHITHH.

6.2.3. Oprany3anii, B KOTOPbIe COTPYAHIK MOXKET TIEPEHHCIIATE ACHEHKHRIC CPE/ICTRA
(cTpaxoBble KOMMAHHH, HETOCYAPCTBEHHBIC IEHCHOHHBIE (hoHIb1, 6TATOTBOPUTENBHbBIE
OpraHm3alHH, KPeAUTHBIE YUPEKAESHHS), MOIYT MOTYHHTh TOCTYH K HEPCOHAIBHBIM JIAHHHIM
pabOTHHMKA TOIBKO NPH HATUYHH €10 LIHCHMEHHOTO Pa3peLleHAA.

6.2.4. CaejleAns 0 paBoTAIOIEM HIIH YBOJIEHIOM paboTHHKE MOTYT OBITE NPEAOCTABICHE]
QPYroi OpraHu3amiy TOJBKO ¢ IIHCEMEHHOTO 3ampoca Ha OIanKe OpraHu3alin, ¢ MPHITOYKEHEM
KOIMY 3asBIeHAA paboTHHKA.

6.2.5. TlepconanbHble IaHHbe PAOOTHIKA MOTYT OBITh TIPEIOCTABMCHBL POICTBEHHHKAM HIIH
WISHAM er0 CeMbU TONBKO ¢ MHCHMEHHOTO pa3penIenns caMoro paboTHHKA.

7. NEPEJAYA NEPCOHAJIbHBIX JTAHHBIX

7.1. Tlpu nepenade NepCOHATHHBIX TAHHLIX PabOTHUKA paboropares o6a3aH:

~ He co00AaTh MEpPCOHANBHBIE JAHHbIC PAGOTHHKA TPEThEH CTOPOHE He3 NHCHMEHHOTO COTIACHS
paBOTHIKA, 32 HCKIIOYEHUEM CITYYaeR, KOPJIa 3TO HEOOX0AHMO B IETAX HPETyTPekKIACHHS
YTPO3BI JKH3HH U 300POBBIO PAOOTHHUKA, @ TAKKE B CITYHaAX, YCTAHOBICHHBIX derepanbHBIM
3AKOHOM;

— e co0BmATh HepcoHaTbHRIE JafHbIc pabOTHAKA B KOMMEPUECKHX NemsiX Oes ero
MACEMEHHOTO COTNachs;

— IPeYNPEAUTS ML, NOLYJAIOMIMX TTEPCOHATBHBIE JaUHBIC pabOTHHKA, 0 TOM, YTO 3TH JIaHHBIC
MOTYT OBITh HCTIOJIL30BAHBI JIHIIE B IEAX, JUIS KOTOPBIX OHH COOOIMCHBL, H TpeboBaTh OT 3THX
JIMIL [TOATBEPAKICHUS TOTO, YTO 3T0 npasuio codmoeno. Jluua, moay4aloune nepconaIbHbIe
JaHHbIe paboTHHKA, 00543aHb]l CODMOAATE PEIKHM CEKPCTHOCTH (xouhuaenmmanbuoct). Jlaumoe
MOOKEeHHE HE PACTIPOCTPaHseTCs Ha 00MeH HEPCOHANbHBIMH TaHHBIMH PaO0OTHHKOB B TOpA/Ke,
YCTAHOBIEHHOM (pefepajlbHBIMHI 3aKOHAMHE]

— pa3pelarh AecTyll K TepCOHATBHBIM JaHHBIM PAOOTHHKA TOBLKO CIICIHANLHO
YIIOJIHOMOYEHHBIM JTHIIAM, IPH ITOM YKa3aHHBIE JIAIA JOJKHE] HMCTh [PABO NOIYHaTh TONLKO
Te NepeoHaNbHbIE JaHible paboTHHKA, KOTOPble HEOOXOMUMBT JUTH BHITOMHEHHS KOHKPETHEIX
(hyHKLHH;

— sampanuBaTh HHGOPMALKIO O COCTOSHUH 3I0POBbA PAbOTHHKA TOTTBKO B 00BEME,
HEOGXOAMMOM 18l ONPE/IEIeHHA BOIMOKHOCTH BBIIONHEHHS PAOOTHHKOM TPYA0BOH QYHKIHM;
— TepeaBaTh NEPCOHANLHBIE Jalible PABOTHAKA €0 PEICTABHTEIAM B TIOPSIKE,
yeranonnennom TpynoBsmM kosiekcom P@, 1 orpanu4iBaTh 3Ty HH(OPMALIHIO TONBEKO TEMH
[EePCOHATBHLIMI JAHHBLIMHA PadOTHHKA, KOTOPIC HEOOXOIHMbL /LS BHINOIHEHHS YKa3aHHbIMH
[peACTaBNTEIAMH HX (YHKLHMIL.

7.2. KonmupoBaHye 1 BLIIACKA TIEPCOHANBLHBIX JIAHHbLIX pabOTHIKA PA3PeIIaloTes
HCKITIOMATEIBHO B CIYKEOHBIX LEISX 110 (IHCEMEHHOMY 3aMPOCY H € PAa3pCILCHHI FEHEPAThHOTO
IMpeKTopa.

7.3. Tlepenaua nepcoHanbHbIX JTAHHBIX OT JCPXKATe/s HH €ro IPeICTABUTE/ICH BHCIIHEMY N0~
TpeGUTETIO MOKET JOTYCKAThCA B MUHAMATBHAIX 0OBEMax H TOJIBKO B LE/LIX BHITIOMHEHHS
3a/1a4, COOTBETCTBYIOMINX ODBEKTHBIOM pHuHie cO0pa STHX TaHHBIX.

7.4. CorTpy AHHKaM, HMEIOIIHM JOCTYII K NMCPCOHATBHBIM JaHHEIM paboTHHKA, 3alpenacTcs
OTBEYATH Ha BOTIPOCHL, CRA3aHHbIC ¢ Mepeaadeii MepcoHalLHOH nHpOopMAaIITH, 10 Tere(poHy I
thaxcy.



8. MOPSIIOK OBECIEYEHUS 3AIMTBI IEPCOHAJIBHBIX IAHHBIX

8.1. Tloa yrpo3oii uiiy 0MACHOCTLIO YTPATEl NEPCOHAIBHBLX JAHHBIX TOHHMACTCA SIMHUTHOC
HITH KOMIJIEKCHOE, PeAbHOe HIlH HOTEHIHANLHOE, AKTHBHOE HITH MACCHBHOE NTPOABICHAC
370YMBLILIEHHEIX BO3MOKHOCTEH BHEITHITX MJIM BHY TPEHHUX HCTOUHUKOB Yrpo3kl CO3/1aBaTL
Heb1aronpusATHble CODBITHS, 0KA3EBATE AeCTAaOMIH3UPYIOICE BO3/ISHCTRAC Ha 3AIHINACMYIO
HEGQOPMAIIHTO.

8.2. Puck yrpossl 006 HHGOPMAIHOHHBIM PECYPCaM CO3al0T CTUXHHHbIE OemcTRU,
SKCTPEMAITBHEIE CHTYAIINH, TEPPOPHCTHUECKUE ACHCTEIA, apapuH TEXHHYECKUX CPEICTB U
AMHAWAIT cBA3M, APYTHE 06LEKTHRHBIE 06CTOATENBCTRA, & TAKIKE 3aHHTEPECOBAHHEIC W
HE3AUHTEPECOBAHHBIC B BOSHHKHOBEHHH YTPO3LL JIMIIA.

8.3. 3ammuTa MepCOHATHHBIX JAHbIX MPEACTABIACT COBOM KECTKO per/laMeHTHPOBAHHETH H
AMHAMHTECKH TEXHOIOTHYECKHUIT TpoTiece, peyMpeKAalomInH Hapy CHHE JOCTYIHOCTH, LiE/0-
CTHOCTW, AOCTOBEPHOCTH B KOHMHASHIHAILHOCTH IIEPCOHATBHBIX JAHHBIX H B KOHCUHOM CHETC
oBecneyHBAIOITHIT ZOCTATOUHO HAASKHYT0 Oe301acHocTh HHpopMaluy B rporecce
VIIPABJIEHYCCKON W MPOA3BO/ICTBEHHON NeATeIbHOCTH OpraHH3aIHy.

8.4. 3ammTa nepcOHATBHLIX JaHHBIX PAbOTHHKA OT HEIPABOMEPHOIO HX HCNO/IE30BAHMS HIIH
yTpaThl 10JDKHA OBITE 0becmevena paboToaTeneM 3a CUET ero CPENICTB U B LOPSITIKE,
YCTAHOBICHHOM (pe/lepaTbHLIM 3aKOHOM.

8.5. BHyTpenuas 3aliuTa.

8.5.1. Jlns obecuedenns By TPeHHEH 3alMTEl IEPCOHAIBHBIX TAHHBIX PAOOTHHKOB HEOOXO0IUMO
coOTIOIATE CIeYIOLIHE MEPBI:

— OrpaHHYEHWC M perjiaMeHTalus cocTaBa pabOTHUKOB, (y HKIHOHATBHBIE 00A3aHHOCTH
KOTOPBIX TPeOYIOT KOH(HACHIHAIBHBIX 3HAHMI;

— cTporoe W3GupaTensHoe ¥ 000CHOBAHHOE PACTIPE/IeNeHHE TOKYMEHTOB i HI(OPMALIMi MEKTY
paboTHHKAMY;

— palHOHaTbHOE pasMernenue pabouux MecT pabOTHHKOB, MPH KOTOPOM HCKITHOYAIOCH OBl
BECKOHTPOJILHOE HCITO/IB30BAHAC 3aNHIaeMoH HHpOpMALTHH;

— 3ganue paboTHHKOM TpeOOBaHWH HOPMATHBHO-METOAHICCKIX JOKYMEHTOB 10 3aIHTE
uHOPMAIAA W COXPAHEHHIO TAHbL,

~ olpeneeHNe U PeraMeHTallHs COCTaBa PalOTHHKOB, MMEIOLIMX IPABO A0CTYNa (BX0Aa) B
TIOMeIenne, B KOTOPOM HAaXOMTCs BEIMHCIHTEIPHAA TEXHHKA C JIOCTYTIOM K Ga3am JaHHbIX;

— Opras3anys Mpouecca YHHITOKeHns HHQOpMany;

— CBOEBPEMEHHOE BhISBIIEHHE HAPYIUEHHs TpeDOBaHHI pa3peuTebHOH CHCTEMbI JI0CTYIA
paboTHHKAMH [1OIPa3ACTCHUA;

— BOCHMTATE/ILHAS W pa3bsiCHATENbHAA paboTa ¢ COTpYAHHKaMH NoApasieNcHu, LElb

KOTOpOit — NpeTyNpeanTs YTpaTy HeHHbIX CBeICHHH NpA paboTe ¢ KOHQUACHIHAILHEIMA
JIOKYMEHTaMH.

8.5.2. Brinaua I0kyMEHTOB Ha OYMaXHOM HOCHTEINE, COAEPIKAIINX NEPCOHAIBHBIC JaHHBIC
paboTthmka, Ha pafoune MecTa PyKOBONTENH CTPYKTYPHBIX [0pasie/IcHHi 3anpeliena.

8.5.3. Bee dpaiiiisl, comepikalie IepCoHANbHbBIE JaHHBIC pabOTHHKA B EKTPOHHOM BHIE,
JIOJBKHBI BBITh 3AlKINEHBI TAPOJIeM, KOTOpbIi coobmaeTes: HHCIEKTOPY KaJpoBoil cily KOsl 1
HHIKCHEPY — [IPOTPAMMHCTY.

8.6. Buewinas sammura.

8.6.1. Jlius sammThl kKonduieHIHansHolH HH(opManuy co3/1ai0TCs HelelanpaBieHHEIC
HEB/IArONpPHSITHIC YCIOBHS W TPYTHONPEOJONAMEIE IPEIATCTRHA A4 JIHIA, MBITA0MErocs
COBEPIINTH HECAHKIIMOHMPOBAHHBIH J0CTYT H OBIAJETh MCPCOHAILHBIMI TaHHLIMH PADOTHHKA.
[ennio ¥ pesyabTATOM HECAHKLUMOHHPOBAHHOTO JIOCTYNA K HHOOPMALHOHHEIM PECYPCaM MOKET
OBITE HE TOJILKO OBJIAZIEHME CBEICHUAMHA W UX HCHOJIB30BaHKUE, HO U HX BHI0H3MEHEHHE,
YHHUTOXKEHNE, BHECEHHE BUPYCa, TToJMeHa, (hanbeudukanus coqepkanis J0KYMEHTa | p.



8.6.2. Pacupeenerne hyuxumii, pabotuue NpoLEcchl, TEXHONOTHA COCTABNEHUs, 0pOpMIIeHIs,
BCICHHS 1 XPAHEHHS JOKYMEHTOB, COEP/KAIX IEPCOHANBHLIE JaHHEIC paDOTHIKA, B KAIXPOBOH
cyk6e ABNAETCS 3aKPLITOH OT MOCTOPOHANX AL HHPOpMAaLHe.

8.6.3. [lox LIOCTOPOHHUM JHIIOM NOHUMAETCs J1OBOE U0, He ABgoeecs paboTHHKOM
3aBO/IA.

8.6.4. st obecricuesus BHEMHEH 3aIAThI NePCOHATBHBIX JAHHEIX PabOTHHKA HE0OX0IMMO
TIPeANpPUHSATE CTEAYIONIHE MEPbL:

— TIpHEM, YUET B KOHTPOITb A€ TeTBHOCTH IOCETHTENEH JIOJIKHA BECTH CITy/K0a OXPaHbl ¢
[pUMEHEHHEM CHCTEM BHAEOHAOMONeH A;

— BBECTH Ha 3aBOJIE TIPOMYCKHON PCKHM;

— BBIJIAYY TPOMYCKOB [IOCCTHTEAM OCYIECTBIATE HA OCHOBAHUH [IHCEMCHHOH 3a5BKH
3agHTEpecoBaHioro paboTHika 3aoia. Beitanueie npormycka dukeuposars B Kuure yuera
moceTuTelel ¢ yKasailueM BpeMeHit OCCIIEeH s H 3aHHTEPECOBAHHOI0 PabOTHAKA 3aBO/IA;

— MIOMELLEHNS OpraHu3ain 000pyI0BaTE TEXHHYECKUMHE CPEACTRAMH OXPAME] M CHIHAIH3ALNNA.
8.7. Bce nmna, B JI0/DKHOCTHBIE 0053aHHOCTH KOTOPBIX BXOIHUT MOMyyenune, 00paboTka H 3ammnra
[epeoHANbHBIX JaHHBIX paboTHWKA, NpH HpHeme Ha paboTy 0bs3albl DoAIHCATH 0053aTEILCTBO
0 HepasrJalleHHH MEPCOHATLHBIX NaHHBIX paboTHHKA.

8.8. TTo BO3MOKHOCTH TTEPCOHATBHBIC TAHHbIE 00C3THIMBAIOTCS,

8.9. Kpome Mep 3amaThl IePCOHANBHAIX JAHHBIX, YCTAHOBICHABIX 3AKOH0IATENLCTBOM,
paboTonares, pabOTHHKA ¥ HX [PEACTABHTETH MOT'YT BBIPabaTLIBATH COBMECTHBIC MEpb!
3aLUIUTLI IEPCOHATLULIX TAaHHBIX PADOTHUKOB.

9. OTBETCTBEHHOCTS 3A PA3IVIAINEHHUE KOH®UAEHITAAJIBHOMN
HH®OPMAIIHH, CBI3AHHON C NIEPCOHAJIBHBIMHU JAHHBIMHA

9.1. IMepconansHas OTBETCTBEHHOCTE — OHO W3 MIABHBIX TPEOOBAHUI K OpraHH3alHH (hyHKIHO-
HHPOBANHNS CHCTEMBI 3ALIHTHI TTEPCOHATLHOH HHPOPMALNK W 00433TCIIBHOC YCTIOBHE
obecreuenus 3(EeKTHBHOCTH DTOH CHCTEMEL

9.2. IOpuanueckye 0 QU3HUECKHE JIHIE, B COOTBETCTBHA CO CBOMMH IIOJHOMOYHAMHA
Blacoe MHPOpPMAITHel o rpajkanax, Mo/lyyaroline 1 UCIO/Ib3YIONHE €€, HECYT
OTBETCTBEHIOCTE B COOTBETCTBHE C 3akoHoaTenseTBoM Poccuiickoli Menepaiuy 3a HapyLIcHHE
PEIKHMMA 3alMTEL, 00PaBOTKH W MOPSIKA HCIIONE30BAHHS 3TOH HH(OpMALHH.

9.3. PyKoROMTEN, PA3PELIAIOLINI JOCTYTT COTPYIHHKA K KOH(HACHI[HATEHOMY JOKYMEHTY,
HECET [EPCOHAIBHY O OTBETCTBEHHOCTD 3a Jali0e Pa3penieHue.

9.4, Kaxrslit cOTPY/IHHK OPTARH3ALMH, TIOJIYAOLIMi 1715 paboThl KoH(uIEHTHATHbLI
JIOKYMEHT, HEeCeT IMUHYIO OTBCTCTBEHHOCTh 3@ COXPAHHOCTh HOCHTENS H KOH(MICHIIHATBHOCTh
HHdopMarin.

9.5, JInma, BHHOBHEIE B HAPYIIEHHH HOPM, peryIHpYIOUHX NoiydeHne, 00paloTKy | 3alury
ePCOHATBHBIX TAHHBIX PADOTHIKA, HECYT JIACIUILIUHAPHYO, 4/IMMHUCTPATHBHYIO,
IpaIaHCKO-TIPABOBYIO MITH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (eepanbHbIMU
3aKOHAMH.

9.5.1. 3a HeHCTOMHEHHE HITH HEHAJISKAIIEE UCIOJIHEHHE PabOTHIKOM 10 €ro BHHE
BOA/I0XEHHBIX HA HEr0 06S3aHHOCTE 110 COOMIOACHHIO YCTAHOBIEHHOTO MOPsAIKA paboTh! CO
cBeIeHHAMH KOH(HIEHIHATEHOIO XapakTepa paboToIaTens BIpase IPHMEHATE
npexycmorpennsie TpynoBbiM KogekcoM PO IUCHHIIMHADHELE B3BICKAHHSA.

9.5.2 CoTpynHuKH, B 0053aHHOCTH KOTOPBIX BXOJHT BEACHHE NEPCOHANTBHBIX JaHHBIX
paGoTuuka, 00s13aHb 00eCIEUATh K&K/I0MY BOIMOKHOCTD O3HAKOMIIGHHS ¢ JOKYMEHTaMH H
MaTepHAIAMH, HETIOCPE/ICTBEHHO 3ATPArMBAIOLIHMH €TI0 [1paBsa u CBODOIbL, ECIH HHOE HE
npeycMoTpeno 3akonoM. HerpaeoMepHeli 0TKa3 B NPe/10CTaBIeHHH COOPaHHEIX B
YCTAHOBICHHOM [OPsAIKE TOKYMEHTOB MO0 HECBOEBPEMEHHOE MMPEJOCTABICHHE TAKHX
JOKYMEHTOR MM HHOH HHPOPMALUH B CITyHasx, IPEIyCMOTPEHHBIX 3aKOHOM, THOO0



[PELOCTABTCHHE HENOTHOH Uil 3aBEIOMO JI0KHOH HudopMaluy BIEUCT HAIOKEHHE Ha
JOIDKHOCTHBIX JIM1L AIMHHUCTPATHBHOTO Tpada B pasmepe. onpenensemom Kosekcom 00
AAMHIACTPATUBHEIX TTpaBoHapymennax PO,

9.5.3. Hapymenye HeMPUKOCHOBEHHOCTH HACTHOI JKH3HH (B TOM UHCIC HE3aKOHHOE cobupanue
HIIH pacTpOCTPAHEHNE CBeACHNT © 9acTHOMN JKU3HH JIAIA, COCTARMMOIINX ET0 THTHYIO HIIH
ceMeitHyIo TaiiHy, 6¢3 ero cormacus), HepaBOMEPHETH 0CTYI K oXpaHseMol 3aK0HOM
KOMITRIOTEPHOI HH(OPMALIMH, HEPABOMEPHEIH 0TKA3 B MPEI0CTABICHUI COOPAHHBIX B
YCTAHOB/ISHHOM MOPsiJKe TOKYMEHTOB H CBEACHHH (eCi STH NEAHNA IPUIHHIIN BPELl PaBaM H
3aKOHHLIM HHTEpPEcaM IPak/iaH), COBEPUIEHHBIE THIIOM C HCIOIL30BAHUCM CBOEIO ciykeOHOro
[TOTIOKE NN, BICUeT IPHBJICTCHNE BHHOBHOTO K OTBETCTBEHHOCTH B COOTBETCTRHH C Y TONOBHBIM
konexcom PO,

9.6. HeripapomMepHOCTE JICATENLHOCTH OPraloB rocy1apCTBEHHOM BIACTH 1 Oprasu3andi no
cGopy M HCTIOB30BAHTIO EPCOHATBHBIX JAHHBIX MOKET ObITh YCTAHOB/IEHA B cyaebnom
LOPSUIKE.

9.7. 3amura npas paGOTHHKA, yCTAHOBICHHBIX HacTosmuM [lonokenyeM B 3aKOHOIATENLCTBOM
Poccuiickoii Menepaliny, MOKET TAKKE OCYILECTBIATLCA CY/IOM B LE/IAX MPECEICHH
HETIPABOMEPHOTO ACTIONB30BAHMS MEPCOHATHHBIX JIAHHBIX PabOTHAKA, BOCCTAHOBICHHUA
HapyIHIEHIIBIX PaB 1 BO3METIEH s PUYIAHEHHOro Yiuepda, B TOM YHC/IE MOPAILHOIO Bpeja.



